Document ID : 002
Title: How to setup initial login for ahmadiyya.us email address?

Steps:
You would have received an email from the admin which would look like below
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Open the email and follow the link to login 
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Enter password provided in the email and click sign-in
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Click Accept to accept the terms of usage
First time login will require you to change the password. Please change the password and safekeep it.
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As an option,  you an add a phone # for recovering lost password. If selecting this option, google will send a SMS text code, enter the code in the box provided and proceed to next step.
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Change your Signature  by clicking on the Cog on the right and selecting Settings. 
Click on General Tab and add your signature the box as shown below. Click save when done.
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Welcome to your new account

‘Welcome to your new account: sazzad khan@ahmadiyya.us. Your account is compatible with many.
Google services, but your ahmadiyya.us administrator decides which services you may access using
‘your account. For tips about using your new account, visit the Google Help Center.

‘When you use Google services, your domain administrator will have access to your

sazzad khan@ahmadiyya.us account information, including any data you store with this account in
Google services. You can leam more here, or by consulting your organization's privacy policy, if one
exists. You can choose to maintain a separate account for your personal use of any Google services,
including email. I you have multiple Google accounts, you can manage which account you use with
Google services and switch between them whenever you choose. Your usemame and profile picture
can help you ensure that you're using the intended account.

f your organization provides you access to the Google Apps core suite of messaging and collaboration
applications, your use of those services is govemed by your organization's Google Apps agreement.
Any other Google services your administrator enables (*Additional Services") are available to you under
the Google Terms of Service and the Google Privacy Policy. Certain Additional Services may also have
service-specific terms. Your use of any services your administrator allows you to access constitutes
acceptance of applicable service-specific terms.

Click "Accept" below to indicate that you understand this description of how your
sazzad khan@ahmadiyya.us account works and agree to the Google Terms of Service and the Google.
Privacy Policy.

Accept
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Change password for
sazzad.khan@ahmadiyya.us

Learn more about choosing a smart password

Create a new, strong password that you
don't use for other websites.

Create password

Confirm password
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Check your account recovery options

Tell us how to reach you in case we
detect unusual activity in your account.

Recovery phone

Add a phone
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